
 

 
Important Information  

About Your Email 
Old Email will be Deleted on March 1, 2017.  

 

Now that the District has completed its migration to Microsoft Outlook, it is 
time to implement a modern Email Retention Policy. To prepare for this change, 

please take the time to save critical messages and attachments outside of the 
Email system before March 1, 2017.  

After March 1, the following retention schedule will be automatically 
enforced by the Office of the CIO: 
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